Electronic W-2 Printing Guide

Proceed to Skyward Employee Access

o Choose Employee Information > Payroll > W2 Information

¢ Employee Access - 05.21.06.00.09 — O
@ skyfi.ortn.edu//scripts/wsisa.dll/WService=wsFin/semhom01.w
/—" Oak Ridge Schools Account | Preferences | Exit 2
Employee Tlme
Information
pue
~ Employee Information ~ Payroll =
Personal Information L] Check History L]
Calendar 4 Check Estimator Lo
Modify HR Calendar Events Q Calendar Year-to-Date L] 1]
Accounts Payable Payments 4 W2 Information Q4 1]
Online Forms Q W4 Information Ln| ]
1095 Forms Q b
e Highlight the year you want to view/print.
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e Select “View W2 Form” button.
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e Enter your Social Security Number
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e Select “Ok” button
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e Download & Print the W-2 pdf file.
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